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Hi everyone  
 

Term 5 has just started which means Christmas is 
just around the corner. 
This year’s Christmas party will be held on the 12th 
December and our guest speaker will be Suzanne 
Prentice fingers crossed. 
On Friday the 3rd Oct SeniorNet South combined 
with SeniorNet Gore to run a tutors workshop. 
This was held in Gore and was also attended by 
SeniorNets from Cromwell and Dunedin. 
Grant Sidaway also attended and presented a 
PowerPoint presentation on Mobile Technology - 
The Brick. 
What is The Brick I can hear you saying? The Brick 
was what the first mobile phone was called. 
It was developed by Martin Cooper and the first call 
was made on 3rd April 1973, now the number of cell 
phone subscribers in the World has just hit 4 billion. 
Did you know Nokia make 1 million new cell phones 
per day and that 70% of PC's sold today are 
LAPTOPS: He also touched on Social Networking 
i.e. using the internet to meet new friends? 
Sites to look at are Face book and My Space. 
Now don't forget the Christmas party; mark it on the 
calendar. 
 

Bye for now, 
 

Chairman Frank. 
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Two of our committee members, Bill Obers and 
Barbara van Uden recently celebrated their eightieth 
birthdays. Both are tutors and Bill is a past chairman 
of SeniorNet South. 
A pot luck lunch was held for Bill whilst Barbara 
chose to celebrate her birthday in Canada. 
Congratulations to them both. 
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CARD MAKING WORKSHOPS  
 
Wednesday October 22nd 7pm 
 
Friday November 14th 10am 
(Please note change – previously scheduled for 
October 31st) 

CHRISTMAS POTLUCK LUNCHEON  
 
Date: Friday December 12th 11am 

Venue: Pipe Band Hall, Elles Road 

Entertainment: Southern Voysters 

Guest Speaker: Suzanne Prentice 
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FILE TYPES 
 
Every programme you run on your computer is 
made up of individual files. There are many types of 
files, each designed for a specific purpose. The type 
of file is shown by the file extension, for example: 
 
‘exe’ This is an executable file, which means that it 
contains a set of instructions which wil be carried out 
when double clicked or triggered by other means 
such as a menu item. 
 
‘dll’ This means a file used by an executable file. It 
contains a set of routine instructions. 
 
‘txt’ This is a simple text file. It will often contain 
instructions for the user to read. You can also create 
these files yourself in the Notepad  application in the 
Accessories  folder. 
 
‘doc’ (‘ docx’ in Word 2007) is a document file 
produced by Microsoft Word. 
 
‘hlp’ This is a help file that you would normally view 
by using the help menu. 
‘gif’, ‘jpg’, ‘bmp’ These are the most common types 
of picture file. 
 
‘mp3’, ‘wav’ These are sound files. 
 
There are many other types of files, too many to 
mention here, but this will give you an idea what you 
are looking at in the Windows Explorer window. 

HOW TO BACK UP YOUR FILES  

There are several ways to back up your files, but 
ideally all saved files should be stored somewhere 
other than drive C: The reason for this is that the 
operating system software is installed to C: drive, 
which means that if something goes wrong with the 
operating system, you may not be able to boot up 
your computer, making it very difficult to recover 
your personal files. 

The cheap and easy way 

COPYING FILES TO CD 

The simple and cheapest answer is to periodically 
copy all of your personal files to CD, assuming that 
you have a CD burner. If you have used the 'My 
Documents' folder to store everything, then it’s a 
simple matter to copy the whole folder to CD. The 
downside to this is that you can go through a lot of 
CD's. 

You can also copy your personal files to a memory 
stick (Flash Drive). 

 

FINDING FILES 
 
"Which One Is It?"  
Ever ask yourself that question while you're looking 
for a particular file?  
 
Let's say you're in MS Word (or maybe Excel or 
PowerPoint) and you've got a whole list of files. 
Unfortunately, the names may not give you enough 
information to decide which one you're actually 
looking for. 
 
What do you do? 
You could systematically open each suspect file until 
you find the right one. 
Or... 
You could set the program to show you a file 
preview while you're in the Open window.  
You click on a file name and a preview of the file 
contents appears. No need to open each file — just 
take a look at the preview and find the right file on 
the first try. 
 
Depending upon the version of the program you're 
using, the Open window varies slightly — but it's 
pretty much all the same. 
To the right of the "Look in" drop down list you'll find 
a series of buttons. 
You're looking for the button that looks like a small 
list on the left and a picture box on the right. 
Click it.  
Instantly the window is divided into to sections. 
 
 
 
 
 
 
 
 
 
 
 
 
 
On the left the list of files remains but on the right a 
new window opens where a preview (if one is 
available) of the file is displayed. 
As you select different file names on the left, the 
preview on the right will change - allowing you to find 
the correct file with a minimum of frustration. 
 
Here you're looking for the Views button . 
This opens into a list of choices. 
You'll need to select Preview  from the list. 
Once again, the window is split into two sections — 
a list of files on the left and the preview of the 
selected file one the right. 
This one doesn't fix the fact that we seem to name 
files in ways that aren't always helpful later on, but it 
sure takes some of the guess work out of finding 
them again! 

 
Adapted from WorldStart 
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HOME PAGE 

The 'Home Page'  is the web site that appears when 
the Internet Explorer browser is started. By default it 
will be set to the Microsoft site, although in most 
cases it will have been changed by the software 
installed when your internet account was set up, 
most likely to your service providers own page. You 
can in fact change this to any site you wish, or for 
that matter, even to a blank page if you’re tired of 
waiting for the home page to load. 

To change this setting, go online and load the page 
you wish to use. Click on the Tools  menu in Internet 
Explorer, select Internet Options , a window will 
open, refer to the following picture, click on the 
general tab, select Use Current , and click OK. 

�  

UP TO ALASKA  
 

Saturday  August 23 we left on the ship “Statendam “at 
5 o’clock. We boarded at 12 and had a great lunch. 
There are 26 of us altogether and it is something you 
have to see to believe. It was lots of fun. 
Dinner was at 8 and after that we retired to the Crows 
Nest for drinks and dancing. (bedtime was not thought 
of). 
 

Sunday  we spent at sea getting familiar with the layout 
of the ship and all the different bars we could find. 
 

Monday  we arrived at the port of Juneau at 1.30 pm. 
We had time to explore till 10.30 pm. It is a small gold 
mining town with lots of shops and famous pubs. Lots 
of gold and art like carving, painting and jewellery 
making. 
 

Tuesday  morning 6 am we arrived at Skagway, the 
ship departed again at 9.42 pm. There were excursions 
you could make like train trips over mountains, fishing 
or helicopter rides. You can only go to Skagway by 
plane or boat as it is an Island. But we explored the 
township and the old buildings. 
 

 Wednesday  the ship sailed into Glacier Bay.  First we 
went to the Marjorie Glacier; absolutely fantastic, and 
then to the John Hopkins Glacier at 12.10 where we 
stayed till 4 o’clock. These glaciers are something else, 
I have seen glaciers before but this blew me away. 
They come right down from the top of the mountain to 
the sea, I don’t know how high they are but the big ship 
was dwarfed .When a piece breaks off there is a big 
thunder clap and the waves get very high when it falls 
into the sea. 
 

Thursday  we are sailing into Ketchikan, last port on 
the way back to Vancouver. We got ashore at 10 am 
and had to be back on board at 5.45. 
It is a nice little town with lots of history. We crossed 
the bridge into town and stood and looked into the river 
unable to believe our eyes. Salmon as far as you could 
see fighting to get up stream to their spawning 
grounds. There is a walkway next to the river upstream 
and the salmon is so thick that you just about could 
cross the river on their backs. When we got to the wild 
water coming down, the salmon started jumping out of 
the water to cross that wild water. It was so intriguing to 
watch that fish trying to get to their spawning grounds 
to lay their eggs and DIE. Apparently the salmon 
returns to the place where it was hatched after four 
years. The townships pack up their gear after the last 
cruise ships for the season have been. The people shift 
to warmer locations for the winter. I have never seen 
so many jewellery, gold nugget and diamond shops as 
in Alaska. Also the fur shops are out of this world. 
Silver fox, beaver you name it, they got it. 
 

Friday  we steamed home and arrived in Vancouver at 
7 am Saturday. 
The end of a fantastic trip, something I would like to 
explore longer and something I will never forget. 
 
Barbara van Uden 
 

Pop up Blockers  

Pop-up window messages basically used for online 
advertising to increase the web traffic with minimum 
cost, but these pop-up messages can be used to 
damage a computer or also for hacking purpose. In 
routine when you are browsing the internet and 
suddenly a new window pop-up dialog box display 
with different messages for example" speed-up your 
internet ","free upload your files or images". All pop-
up messages are not dangerous for you but some 
unwanted program and website that might be disturb 
your computer performance. 
 

There are many free pop-up blocker software's 
available in market but always download it from well-
known sites. Simply Download Google toolbar and 
install it to use its feature "Block annoying pop-up" to 
block the pop-up messages, You can say this is 
simple and best way to block unwanted program. 
 

If you are working with Internet Explorer and want to 
block the pop-ups windows and unwanted  
messages. Open the Internet Explorer and click on 
Tools menu and go to Pop-up Blocker option, here 
you can Turn Off Pop-up Blocker to block pop-up 
from all websites. But you have option to allow some 
websites for pop-up. For this purpose open the Pop-
up Blocker Setting. Here you can add some specific 
websites name to allow for pop-up and click Add. If 
you feel any problem to block any pop-up message 
due to some problem, simply click on the X at the 
right top of the pop-up windows. 
 

from computerfreetips.com 
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Pro Tip: Capturing Movement   
 
Have you ever wondered how photographers use shutter speed to capture motion in an image? For instance, with 
waterfalls, the silky effect is largely determined by the length of exposure and the volume of water flow. While many 
photographers enjoy this effect for aesthetic reasons, often times a longer exposure is used for more practical 
reasons such as compensating for using a larger depth of field or using a less sensitive ISO for decreased visible 
grain. 
Shutter speed can simply be put as the length of time a single photographic frame (or digital censor) is exposed for. 
It can also be described as how fast a camera takes a picture or how fast a shutter on a camera can open and 
close. Shutter speed is measured in seconds and can vary anywhere from 4 seconds to 1/8000th of a second, 
however the extremes can be less or greater depending a camera’s capabilities.  
 
Shutter speed is directly related to capturing moti on in an image. F/22 @ 1/40 of a second   
If you desire your subject to be blurred, a slower shutter speed would be utilized.  

Generally speaking, if your subject is moving quickly, your 
subject will be blurry unless you compensate by increasing your 
shutter speed. You may have to adjust your aperture setting to 
decrease your depth of field (a setting such as f/3.5 or f/5.6) or 
increase your camera’s sensitivity or ISO (400, 800) if your image 
is underexposed.  

Also, if you do not have a tripod on hand when taking 
photos, it’s important to keep shutter speed in mind to avoid 
camera shake which also contributes to making blurry images.  

If you don’t have something sturdy to brace you and your 
camera with, I have found that when using a 50mm lens, it’s 
difficult to keep an image sharp below 1/125th of a second. 
However, to be safe I usually select a shutter speed that is faster 
than the focal length of the lens when I don’t have a tripod. 

 
F/5 @ 1/800 of a second   
A faster shutter speed would be used to capture a f ast moving object while maintaining 
sharpness of the subject in the frame.  

It’s always a balance of aperture, shutter speed and ISO to 
expose an image properly. If you like to photograph at air shows 
or race tracks, you will likely need to use a higher speed in the 
range of 1/2000th of a second. However, if your subject is not 
expected to move too dramatically - such as a pet or child 
standing still, you can likely use a slower speed. (Above 1/250th 
of a second and higher). 1/250th of a second might seem a little 
fast, but I tend to lean on the side of increasing shutter speed 
when photographing kids and pets since they don’t always follow 
direction consistently. 

F/20 @ 1/30 of a second  

Using a slower shutter speed while panning with a moving 
subject, can be used to show motion in a photograph while still 
keeping the main subject sharp. Panning can be very difficult to 
achieve, because you need to follow the subject at the exact 
momentum it is traveling to keep it tack sharp in the photograph. 
At the same time, the shutter needs to be slow enough so that 
the motion of your pan can be seen in the background of the 
moving subject. When done correctly creates a great feeling of 
motion in the image. 

from Webshots 
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MAINTENANCE 
 
Looking After Your Computer  
If you wish to keep your PC running at its best, then there are some things you need to do periodically (at least 
once a month), to ensure optimum performance. Before proceeding it is worth removing any files that you don't 
wish to keep. 
 
Files that accumulate without your knowledge 

·  Temporary Internet Files  
·  History Files  
·  Cookies  
 

Temporary Internet Files  
Every page that you look at on the internet deposits new files onto your PC. Firstly, every page that you look at, 
including all the picture files are deposited onto your hard drive in a folder called 'Temporary Internet Files'. This 
folder can grow to quite a size, depending on how your PC is configured. 
 
History Files  
There is a folder on your hard drive in which is stored a history of the web pages visited, usually for a period of 
days depending again on how the PC is configured. 
 
Cookies  
Cookies are very small files that are deposited onto your hard drive by many web pages. These are mostly 
harmless but they are designed to feed information back to the web page if you re-visit it. Their purpose is to 
provide information to the web site such as which links you have clicked. For example, you may have noticed that 
when you click on a link, it changes colour. If later you go back to that page, the links that you previously clicked 
are still coloured the same. This is done by a cookie telling the web site which links have already been clicked. 
Cookies are also used to collect statistical information for web sites. They are in fact spying on you.  
Unfortunately, Cookies are a necessary part of web life if you purchase goods online or do your banking online as 
they are used to remember your details during the session. They are also used to remember settings for web mail 
such as Hotmail or Yahoo or in some cases, allow you to have customized home pages. 
 
What you can do  
You can delete all these files by clicking - Start  - Settings  - Control Panel  and clicking on the Internet Options  
icon, or from within the 'Internet Explorer' window, select Tools  from the menu bar and click on Internet Options . 
The following window will open. Click on the highlighted tabs to clear the files. 
   

�
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COURSES AVAILABLE 2008 

COURSE DURATION & FEE 
  
Computer Awareness (Getting Started 
with PC's & MS Windows XP) 8 sessions No Charge 

1. MS Word (Getting Started) 
2. MS Word (Popular Functions) 
3. MS Word (Intermediate) 
4. MS Word (Advanced) 

8 sessions each $40.00�
�

���������	�
��
���

���

��		���� � 2 sessions $10.00�

1. Microsoft Excel (Getting Started) 
2. Microsoft Excel (Popular Functions) 
3.  Microsoft Excel (Intermediate) 
4.  Microsoft Excel (Advanced) 

8 sessions each $40.00�
�

��
���	�������

�	�� 8 sessions $40.00�

1. Microsoft Power Point (Getting 
Started) 

2. Microsoft Power Point (Intermediate)  
3. Microsoft Power Point (Advanced) 

8 sessions each $40.00�
�

������	����

�	�� 8 sessions $40.00�

1. Desktop Publishing (Getting Started) 
2. Desktop Publishing (Intermediate) 
3. Desktop Publishing (Advanced) 

8 sessions each $40.00�
�

���������	������������� 6 sessions $30.00�

Drawing & Publishing in Word 8 sessions $45.00 

INTERNET 8 sessions $45.00 

E-MAIL  8 sessions $45.00 

GENEALOGY 8 sessions $20.00 

DIGITAL IMAGING 8 SESSIONS $40.00 

�  Introduction to Computers with Vista 
 

4 sessions no charge 

�  Basic Word Processing (Word 2007 
& Vista) 

 

8 sessions $40.00 

�  Intermediate Word Processing (Word 
2007 & Vista 8 sessions $40.00 

�  Managing Files & Folders with Vista 4 sessions $20.00 

�  Sending E-Mail with Windows Vista  4 sessions $25.00 

�  Surfing the World-Wide-Web with 
Internet Explorer 7 4 sessions $25.00 

Repeat course fee - $20 
  
Membership to SeniorNet South is $30.00 per annum and only paid up 
members are able to take the courses. 
Renewal of membership is $20.  
Please pay by either cheque or cash as we do not have Eftpos. 
As we only carry a small float please try to have the correct amount when 
you pay. 
 

After finishing your current course- 
 

In order to gain the most from your class, 
it is recommended that you check with 
your tutors before you apply to do the 
next course. They will be able to gauge 
whether or not your level of achievement 
is adequate to take on the next one. 
 

You may be advised to perhaps consider 
redoing your current course before 
tackling some of the other topics.  
NB: a repeat of CA1 costs $20, the 
same as for the other courses 
  

Remember that the assignments at the 
back of the manuals are intended to be 
done at home. If you are experiencing 
problems refer to the relevant lesson in 
the manual and/or ask your tutors for help 
the next time you attend class. 

In consideration of other 
students please stay away 
from class if you have an 
infectious illness, such as flu, 
colds etc. You will still be able 
to complete your course when 
you recover. Just phone and let 
your tutors know. 

NB: If you are unable to attend your class 
please call the learning centre preferably 
an hour prior to the start time.  
Tutors are volunteers and it is a waste of 
their time and petrol if they have to come 
in when they are�not required����
�

Practice Sessions  
 

Students who wish to use the rooms for 
practice sessions should phone first to 
check whether a computer is available for 
use.   

Class Attendance:  
If you are unable to attend classes on a 
regular basis you need to inform your 
tutor. It may be necessary to relocate to 
another time or term. Students who do 
not attend their allotted class for at least 
two weeks without notification will be 
deemed to have abandoned their course 
and their place will be allocated to 
another student 

Bookings  
 

To secure your place in a class it is 
desirable to complete your enrolment 
form (both sides) and pay your course fee 
prior to the commencement of a new 
term. 

Overdue Subscriptions  
Members whose subscriptions were due in July/August and have not 
responded to the renewal letter or email will be removed from 
SeniorNet’s subscription and newsletter lists.  
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Jennifer O’Byrne 
Kath Ramage 
Elaine Little 
Barry Cracknell 
Dorothy Horrel 
Marie Lindsay 
Jennifer Egerton 
Tony Egerton 
Alice Henderson 
Dan Gallagher 
Olive Bell 
Lesley van Uden 
Joan Campbell 
Mary McLeod 
Kaye Shand 
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